Parliamentary Pointers
Amendment or Revision of Bylaws
Amendment

The bylaws are the document that contains the organization’s own basic rules that relate specifically to itself as an organization.  The bylaws must contain an article that outlines the procedure for amendment.

Article IX.
Amendment of Bylaws

(Example)

These bylaws may be amended at any regular meeting of ____ by a two-



thirds vote, provided that the amendment has been submitted in writing at 



the previous meeting (or sent by US Mail or email to members a stated 



length of time before the meeting).

When presented, the motion to amend is the main motion to Amend Something Previously Adopted; therefore previous notice and a two-thirds vote is required.  
Previous Notice  Previous notice is giving notice to all members who have the right to be present to vote on the adoption of bylaw amendments or revision.  The bylaws (see above) state when the notice is to be given.  The correct format for giving the notice for amendments is as follows:
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	Proposed Amendment
	If Adopted, Will Read

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


Isolated changes can be proposed as segments of an article by using the format above.
Substitution of segments of the bylaws can be proposed for large separate sections of the bylaws.
Revision

   Changes of the bylaws that are so extensive and general that they are scattered throughout the bylaws should be considered as a substitution of a new set of bylaws and called a revision.  The notice given is that a new document will be presented and open to amendment as if the organization is adopting bylaws for the first time.  The group is not confined to consideration of only the points of change.  After consideration, the revision can be rejected altogether.

 Bylaw amendment takes effect  An amendment to the  bylaws goes into effect immediately upon its adoption unless the motion to adopt specifies another time for its becoming effective.

Careful consideration must be given as a bylaws committee works through the proposal of amendments or a revision.  Committee members must include persons of all points of view.
From Robert’s Rules of Order Newly Revised, 11th Edition, pages 592-599.
Janice Strand, Professional Registered Parliamentarian

